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MENTOR TEACHER AND INTERN AGREEMENT

Using this agreement
	1
	PURPOSE OF THIS AGREEMENT



	
	This agreement is designed to support a positive and productive partnership between the mentor teacher and the intern throughout the internship.
The mentor teacher should provide guidance, modelling and feedback to support the intern's professional growth. The intern should contribute meaningfully to the classroom in ways that align with their stage of development.
Regular meetings should be scheduled to review progress, discuss challenges, celebrate successes and provide ongoing feedback and support.
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	ADAPTING THIS AGREEMENT



	
	· Review the agreement together at the start of the internship. 
· Amend expectations to reflect the school's context, the class or subject, and the intern's stage of development (delete, add or adjust responsibilities where needed).
· Once agreed, sign the adapted version and keep a copy for both parties.



	The agreement begins on the next page.




MENTOR TEACHER AND INTERN AGREEMENT
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	INTERN RESPONSIBILITIES



	
	Professional conduct
The intern will:
· Maintain professional standards of conduct, appearance and communication.
· Arrive on time for lessons, meetings and school activities.
· Carry out agreed responsibilities consistently and follow through on commitments.
· Use respectful and appropriate language when interacting with learners, staff and families.
· Refrain from using a phone or other personal electronic device during class time, unless this is part of the lesson or an agreed school-related task.
· Participate actively in staff meetings, professional learning opportunities and relevant school activities.
· Show initiative, be proactive and contribute positively to the school environment.
· Ask questions, seek guidance and be open to feedback.
Lesson planning and preparation
The intern will:
· Plan and prepare agreed lessons or parts of lessons, appropriate to their stage of development.
· Submit lesson plans in advance, where required, to allow time for discussion and feedback.
· Prepare learning resources and materials required for teaching.
· After teaching, reflect on and discuss what worked well, what was challenging and what could be improved next time.
Teaching and classroom support
The intern will:
· Observe the mentor teacher during lessons and support learners where appropriate.
· Teach agreed lessons or parts of lessons, appropriate to their stage of development.
· Support classroom routines.
Assessment and administration
The intern will:
· Mark learner work and provide feedback, as agreed with the mentor teacher.
· Record learner attendance and complete other agreed classroom administrative tasks using the school's systems and processes.
· Prepare and organise learning materials and classroom resources, where appropriate.
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	MENTOR TEACHER RESPONSIBILITIES



	
	Professional guidance and support
The mentor teacher will:
· Establish a relationship of mutual respect and encourage learners to respect the intern's role in the classroom.
· Model effective teaching practices and professional behaviour.
· Provide guidance and support when challenges arise.
· Address concerns directly and constructively with the intern.
Communication and feedback
The mentor teacher will:
· Meet with the intern weekly to discuss planning and teaching
· Provide timely, honest and constructive feedback.
Planning, teaching and reflection
The mentor teacher will:
· Provide opportunities for the intern to observe the mentor teacher's lessons and classroom routines.
· Agree on which lessons or parts of lessons the intern will teach, according to their stage of development.
· Model effective lesson planning, including how to consider learning goals, content, teaching strategies, resources and assessment.
· Co-plan lessons with the intern.
· Review the intern's lesson plans in advance and provide guidance where needed.
· Observe and support the intern while they teach.
· Discuss the lesson afterwards, including what worked well, what was challenging and what could be improved next time.
Assessment, administration and school routines
The mentor teacher will:
· Clarify expectations for planning, assessment and classroom management.
· Explain school routines, systems and procedures.
· Provide guidance on administrative tasks and school-specific requirements.
· Include the intern, where appropriate, in meetings, professional learning opportunities and relevant school activities.
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